								

«First_Name» «Last_Name»
«Email_Address»
                                                        URGENT  
[bookmark: _Hlk62206405]Dear  «First_Name»   
SATURDAY 20TH FEBRUARY 2021
I must sincerely apologise for the urgency of this email but I have only today been asked by UKA to work with them in providing an alternative competition at Lee Valley following the cancellation of the UK Trials in Glasgow.   With the Euro Indoors still going ahead and elite athletes needing to have competition to get this, and Tokyo, qualifying marks I was very happy to oblige.
The events we have been asked to put on are Long Jump, Triple Jump, 60m Sprint & 60m H for both men and women.  The date of this will be Saturday 20th February 2021.  Timings, athlete numbers and timetable will be available shortly with invitations being sent out this Friday.
We have worked with UKA to put together a team of Officials who live in the South and / or had already been booked for that weekend to go to Glasgow.  Athletes are being invited by UKA and are limited to those with a chance of Euro Indoor or Olympic qualification.
We would therefore like to invite you to Officiate as «Position» and very much hope you feel able to join us.
All precautions will be taken to ensure the meeting is Covid Safe in all respects.  Temperatures will be taken on arrival, sanitiser will be available at numerous sites, face masks will need to be worn, everyone will be asked to sign in to the Stadium on the NHS Test and Trace App,  a complete database of EVERYONE in the stadium will be kept for 21 days after the meeting in the event that Test and Trace require it, athletes and coaches will need to follow directions to their event and Track and Field athletes will be kept separate from each other, event sites will be organised to ensure Social Distancing, etc.
Please reply to me (carol@gobiguk.net ), with all details completed below, by RETURN ( or Monday 1st Feb at the latest ) as time is very tight.  
Confirmation and further details will be sent nearer the date when I have more info on numbers, timetable, etc.    
PLEASE REPLY by completing and / or amending ALL the details below (for Test & Trace purposes).
Many thanks.  I look forward to working with you all.
Yours gratefully,
Carol 
Carol Jackson  (07850 190299 or 01234 822868)

PLEASE AMEND or ADD to the data below before returning to carol@gobiguk.net 
NAME               ……«First_Name» «Last_Name»…………………………………………………………………
Email Address           ……«Email_Address»…………………
Contact Number      ………«Contact_nu»…………………………………………
Officiating Role        ……«Position»……………………………………….
UKA Licence Number /URN  ………«URN»……………………………                    Officiating level  ……«Level»…..………..
